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ᵬᴩᵄ ᵬ 

ᵬᴩᵄ ᵬ  

ᵬᴩᵄ ᵬ ᶏᶫ ᵬȂ 
ᵬ ᴆ ̆  Excel ᴆ ᵬȂ 

 

ᵬҹ ᵬᴩᵄ̆  ̔ץ

¶ ̆ 

¶ ⇔ ̂ASÑ ̆ 

¶ ᶫ ṿȂ 

 
ᵬ ̆ ⌠ ᴆ Ȃ ̔ľNew/Open Purchase Order Alert̂ /
̃ĿȁľMissing ASN Alert̂  ASN ̃Ŀ ľForecast Alert̂ ̃ĿȂ 

 

New/Open Purchase Order Alert ᶛ 

New/Open Purchase Order Alert ᴆ mailer@services.e2open.com Ȃ 

 
ѿ ῖ  New/Open Purchase Order Alert ᴆ Ҋ̔ 

1. ᴆ Һ ᴆ ҬȂ 

2. Ȃ 

3. ҉  Excel ᴆȂ 

4. ᶫѿҩ ԍ Ȃ 

5. ᶫѿҩ ԍ ‰ Ȃ 

 

ץ ̆  Excel ᴆ ᴆ ᴋⱵȂ 
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Missing ASN Alert ᶛ 

Missing ASN Alert ᴆ mailer@services.e2open.com Ȃ 

 
ѿ ῖ  Missing ASN Alert ᴆ Ҋ̔ 

1. ᴆ Һ ᴆ ҬȂ 

2. Ȃ 

3. ҉  Excel ᴆȂ 

4. ᶫѿҩ ԍ Ȃ 

5. ᶫѿҩ ԍ ‰ Ȃ 

 

ץ ̆  Excel ᴆ ᴆ ᴋⱵȂ 

 

 

  

м
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п

н
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Forecast Alert ᶛ 

Forecast Alert  ᴆ  mailer@services.e2open.com Ȃ 

 
ѿ ῖ  Forecast Alert  ᴆ Ҋ̔ 

1. ᴆ Һ ᴆ ҬȂ 

2. ᵬԊ Ȃ 

3. ҉ ᵬԊ  Excel ᴆȂ 

4. ᶫѿҩ ԍ Ȃ 

5. ᶫѿҩ ԍ ‰ Ȃ 

 

ץ ̆  Excel ᴆ ᴆ ᴋⱵȂ 
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п

н
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Ạ₮ ̆ ᴪ ⌠ѿ  New/Open Purchase Order Alert  ᴆȂ 
 

̔ ᶏ ⌠ ѿ ᴆȂ 

 

 

ᶫ ̔ 

1.  New/Open Purchase Order Alert ᴆҬ̆ ₯ Ȃ  

⌠ Problem List ̂ ↓ ̃ ̆ Ȃ 

̔ ԅ ῏ ᴆ Ḥ ̆ ̔ / ᶛȂ 
 

 

̔ 

1.  Problem List Ҭ̆ᶏ ᵝ ῀ ṿȂ ̔ 

a. Promise Quantity ̂ ̃̆ 

b. Promised Ship Datê ̃̆ 

c. Promised Delivery Date ̂ ֜ ̃̆ 

̔Promised Ship Date  Promised Delivery Date ҹ ‗ԍ ̔ 

¶ ҹľETDĿ̆ Promised Ship Date ҹ ̕ 

¶ ҹľETAĿ̆ Promised Delivery Date ҹ ̕ 

¶ ҹľFETAĿ̆Promised Delivery Date ҹ ȂFETA  

⌠ / ̂Flex ֜ ̃ ⌠ Ȃ 

d. Promised Pricê ᴇ ̃̆ 

e. Promised Manufacturer Part No. ̂ └ ᴆ ̃Ȃ 

 

  

ŀ ō Ŏ Ř Ŝ
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̔ ᵝҬ ῀ ṿ̆ Ҋץ ̔ 

¶ ῀ ṿҍ ṿ ̆ Ȃ ҹľAcceptedĿ

ľAcceptĿȂ ԍ ̆ ⌠ľReceivedĿȂ 

¶ ῀ ṿҍ ṿҌ ̆ ῤ Ȃ ⌠ľAccepted 

with ChangesĿ ľAWCĿ ̆ ⌠ľPending ApprovalĿȂ 

̔ ԅ ῏ Ḥ ̆ ̔ ҍ Ȃ 

 

ץ .2 ᶫ̔ 

a. Supplier Notes to Buyer ̂ᶫ ӯ ̃̆ 

b. Supplier SO No.̂ᶫ  SO ̃̆ 

c. Supplier SO Rev̂ᶫ  SO ̃̆ 

d. Supplier SO Position No. ̂ᶫ  SO ̃Ȃ 

3. ₯ AcceptȂ 

 

 

 

  

ŀ ō Ŏ Ř

о
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№ҹ ҩ  

 

⅞ №ҹ ҩ ̔ 

1.  Problem List Ҭ̆ᶏ ⅞Ȃ 

2. ₯ Edit Promises Ȃ 

 

 

3. Ȃᶏ ᵝ ῀ ṿ̆ №ҹ ҩ Ȃ 

4. ₯ SaveȂ 
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⅞̔ 

1.  Problem List Ҭ̆ᶏ ᵝ ḱ ҹ 0Ȃ 

2. ₯ AcceptȂ 
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 Excel ᴆ  

 Excel ᴆ ᶫ ̆ Ҋ 3 ҩץ ̔ 

 

 

 1̔Ḡ  

1.  New/Open Purchase Order Alert  ᴆҬ̆  Excel ᴆḠ ⌠ Ȃ 

̔ ԅ ῏ԍ ᴆ Ḥ ̆ ̔New/Open Purchase Order Alert ᶛȂ 

 

 

 2̔Excel 

1. Ḡ  Excel ᴆȂ 

a. Excel Ҭ ↓ Ҭ ᵝȂ 

b. ѿ ѿҩ ⅞ Ḥ Ȃ 

c. ↓ − ↓Ȃ ץ Ώ ↓ֽ̆ ↓Ȃ 

 

 
  

Save Excel Reply

Save the Excel attachment 
to your local drive.

Provide your responses
in the downloaded Excel File.

Reply to the email with the 
updated Excel file attached.

ŀ

ō
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2. ̔ 

a.  Actioned̂ ̃↓Ҭ ̆ Ḥ ῀ľYesĿȂ 

̔  Actioned ↓Ҭ ΏľYesĿ Ҍᴪ Ȃ 

b. ץҊ ֦ ᵝҬ ṿ̔Promise Quantity ̂ ̃ȁPromised Ship 

Datê ̃ȁPromised Delivery Date ̂ ֜ ̃ȁPromised Pricê

ᴇ ̃  Promised Manufacturer Part No. ̂ └ ᴆ ̃Ȃ  

֓ ᵝᴪ  Flex ҉ѿ ֜ ꜚ ᾟȂ 

̔Promised Ship Date  Promised Delivery Date ҹ ‗ԍ ̔ 

¶ ҹľETDĿ̆ Promised Ship Date ҹ ̕ 

¶ ҹľETAĿ̆ Promised Delivery Date ҹ ̕ 

¶ ҹľFETAĿ̆Promised Delivery Date ҹ ȂFETA  

⌠ / ̂Flex ֜ ̃ ⌠ Ȃ 

 

̔ ᵝҬ ῀ ṿ̆ Ҋץ ̔ 

¶ ῀ ṿҍ ṿ ̆ Ȃ ҹľAcceptedĿ

ľAcceptĿȂ ԍ ̆ ⌠ľReceivedĿȂ 

¶ ῀ ṿҍ ṿҌ ̆ ῤ Ȃ ⌠ľAccepted 

with ChangesĿ ľAWCĿ ̆ ⌠ľPending ApprovalĿȂ 

̔ ԅ ῏ Ḥ ̆ ̔ ҍ Ȃ 
 

c. ץ  Supplier Notes to Buyer ȁSupplier SO No.ȁSupplier SO Rev /  

Supplier SO Position No. Ҭ Ώ ṿȂ 

 

 

  

ŀ

ō

Ŏ
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3. ⅞ №ҹ ҩ ̔ 

a. └ ⅞ ̆ ⌠ Ҋ Ȃ 

b. ᵝҬ ῀ ṿ̔Promise Quantity ̂ ̃ȁPromised Ship Datê

̃ȁPromised Delivery Date ̂ ט֜ ̃ȁPromised Pricê ᴇ ̃̆

/  Promised Manufacturer Part No .̂ └ ᴆ ̃Ȃ 

̔Promised Ship Date  Promised Delivery Date ҹ ‗ԍ ̔ 

¶ ҹľETDĿ̆ Promised Ship Date ҹ ̕ 

¶ ҹľETAĿ̆ Promised Delivery Date ҹ ̕ 

¶ ҹľFETAĿ̆Promised Delivery Date ҹ ȂFETA  

⌠ / ̂Flex ֜ ̃ ⌠ Ȃ 

 

c. Promise ID ṿ Ḡ Ҍ Ȃ 

d.  Actioned ↓Ҭ ῀ľYesĿȂ 

 

  

ŀ
Ř Ŏ

ō
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4. ̔ 

a.  Promise Quantity  ḱ ҹ 0Ȃ 

b. ḱ ῒזᴋᵥ ṿȂ 

c.  Actioned ↓Ҭ ῀ľYesĿȂ 

 

5.  Excel ̆ Ḡ ᴆȂExcel ᴆ ľDiscreteOrdersץ Ŀ ֽ̕

№ ḱ Ȃ 

a. Ҍ ᴆ ᶛȂ 

b. ᴆ ᶛȂ 

 

 3̔  

1. ľNew/Open Purchase Order AlertĿᴆҬ̆ ₯ ReplyȂ 

̔ ԅ ᴆ Ḥ ̆ ̔New/Open Purchase Order Alert ᶛȂ 

2. ᴆ ̔ 

a. ҉  Excel ᴆȂ 

b. ᴆֲ ᵝȂ 

c. ḱ − Һ Ҭ Ȃ ᴆҺ ֽ ḱ  [Ref:ŀ] ӊ╠ Ȃ 

d. ᴆ Ḡץ Ȃ 

3. ₯ Ȃ 

Ŏ

ŀ
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⇔ ̂ASÑ  

⇔  

⇔ ̔ 

1.  Missing ASN Alert ᴆҬ̆ ₯ Ȃ  

⌠ Problem List ̆ ⇔ Ȃ 

̔ ԅ ᴆ Ḥ ̆ ̔Missing ASN Alert ᶛȂ 

2.  Problem List  Ҭ̆ᶏ ⇔ Ȃ 

3. ₯ Create ShipmentȂ  Create Site Shipment Ȃ 

 

 

4.  Create Site Shipment Ҭ̆ №ᶏ ᵝ ῀ ṿȂ 

a. №̆ ץꜚ ᵝȂ 

b.  (*) ᵝҹ ᵝȂ 

5. ₯ Create ShipmentȂ 

р

ŀ

п

п
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 Excel ᴆ⇔  

 Excel ᴆ⇔ ̆ Ҋ 3 ҩץ ̔ 

 

 1̔Ḡ  

1. Missing ASN Alert ᴆҬ̆  Excel ᴆḠ ⌠ Ȃ 

̔ ԅ ᴆ Ḥ ̆ ̔Missing ASN Alert ᶛȂ 

 

 

 2̔Excel 

1. Ḡ  Excel ᴆȂ 

a. Excel Ҭ ↓ Ҭ ᵝȂ 

b. ѿ ⇔ Ḥ Ȃ 

c. ԍ ѿ ⇔ ̆ Ҋץ ֦ ᵝҬ ṿ̔Shipped Qty

̂ ̃ȁShip Datê ̃ȁPacking Slip Number̂ ̃ȁTracking 

Reference Number (HDR)̂ ̂HDR̃ ̃ȁCountry Of Origin ̂ ֟ ̃ȁPromise 

Pricê ᴇ ̃ȁ  Promise Manufacturer Part No. ̂ └ ᴆ ̃Ȃ 

d.  Actioned ↓Ҭ ̆ Ḥ ̆ ľYesĿȂ 

̔ ľActionedĿ↓Ҭ ΏľYesĿ Ҍᴪ Ȃ 

e. ↓ − ↓Ȃ ץ Ώ ↓ֽ̆ ↓Ȃ 
 

  

Save Excel Reply

Save the Excel attachment 
to your local drive.

Provide Shipment information
in the downloaded Excel File.

Reply to the email with the 
updated Excel file attached.

ŀ

ō Ř

Ŏ

Ŏ
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2.  Excel ̆ Ḡ ᴆȂExcel ᴆ ľShipmentCreateĿץ ֽ̕

№ ḱ Ȃ 

a. Ҍ ᴆ ᶛȂ 

b. ᴆ ᶛȂ 

 

 

 

 

 3̔  

1. Missing ASN Alert ᴆҬ̆ ₯ Reply Ȃ 

̔ ԅ ᴆ Ḥ ̆ ̔Missing ASN Alert ᶛȂ 

2. ᴆ ̔ 

a. ҉  Excel ᴆȂ 

b. ᴆֲ ᵝȂ 

c. ḱ − Һ Ҭ Ȃ ᴆҺ ֽ ḱ  [Ref:ŀ] ӊ╠ Ȃ 

d. ᴆ Ḡץ Ȃ 

3. ₯ Ȃ 

 

 

 

  

ŀ

ō

ŀ

ō

Ř

о

Ŏ
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ᶫ  

ᶫᶫ ṿ 

ᶫᶫ ṿ̔ 

1. ľForecast AlertĿᴆҬ̆ ₯  Ȃ ⌠  

Multi - Collab View ̆ ᶫ ᵬԊ Ȃ 

̔ ԅ ᴆ Ḥ ̆ ̔Forecast Alert ᶛȂ 
 

2.  Multi - Collab View Ҭ̆ ₯ Supplier Commit  ᵝ ץ  PIT Info/PIT Detail 

Ȃ 

3. ₯ Add RowȂ 

4. ᶏ ᵝ Ҋץ῀ ṿ̔ 

a. PIT Datĕ 

b. Supplier Quantity ̂ ̃̆ 

c. Inventory CommitȂ 

̔Inventory Commit ҹ Ώ Ȃ 

5. ₯ Save Ḡ ῀ῤ Ȃ ̆ ₯ Save and Close Ḡ ῏ Ȃ 

6. ₯ Reset ῀ῤ Ȃ 

7. − ̆ ᶏ ̆ ₯ DeleteȂ 

8. ₯ Close ῏ Ȃ 

 

 

  

о

н

ŀ ō Ŏ

рс

т

т

у



 

 

 

 18 

Copy PITŝ └ ̃ 

ᶏץ  Copy PITs ⱳ ᶫ ṿȂ ⱳ ̆ ῀ῤ ҍ Flex Ḡ ѿ Ȃ 

 

ᶏ  Copy PITs ᶫᶫ ṿ̔ 

1.  Multi - Collab View Ҭ̆ ₯ Copy PITs Ȃ 

2.  Copy PITs Ҭ̔ 

a.  Start Date   End Date ᵝ Ȃ 

b.  Source Ҋ̆  ForecastȂ 

c.  Target Ҋ̆  Supplier CommitȂ 

d. ₯ CopyȂ 

 

 

 

  

ŀ

м

Ŏ

ŀ

ō

Ŏ
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 Excel ᴆ ᶫᶫ ṿ 

 Excel ᴆ⇔ ̆ Ҋ 3 ҩץ ̔ 

 

 1̔Ḡ  

1. ľForecast AlertĿᴆҬ̆  Excel ᴆḠ ⌠ Ȃ 

̔ ԅ ᴆ Ḥ ̆ ̔Forecast Alert ᶛȂ 

 

 2̔Excel 

1. Ḡ  Excel ᴆȂ 

a. Excel Ҭ ↓ Ҭ ᵝȂ 

b. ѿ ᵬԊ ҍ Ḥ Ȃ 

c.  Datê ̃ȁSupplier Qty ̂ ̃  Inventory Commit ↓Ҭ Ώ ṿȂ 

ץ № ̆ ΏҌ  Forecast Commit Ȃ 

̔Inventory Commit ҹ Ώ Ȃ Ώ Inventory Commit̆ 

ҩ ѿ ҬȂ 

d. ↓ ≢῏ ᵝȂ 

e. ↓ − ↓Ȃ ץ Ώ ↓ֽ̆ ↓Ȃ 
 

2.  Excel ̆ Ḡ ᴆȂExcel ᴆ ľForecastCommitĿץ ֽ̕

№ ḱ Ȃ 

a. Ҍ ᴆ ᶛȂ 

b. ᴆ ᶛȂ 

 

  

Save Excel Reply

Save the Excel attachment 
to your local drive.

Provide Commit information
in the downloaded Excel File.

Reply to the email with the 
updated Excel file attached.

ŀ

ō

Ř
Ŏ

ŀ

ō
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 3̔  

1. ľForecast AlertĿᴆҬ̆ ₯ Reply Ȃ 

̔ ԅ ᴆ Ḥ ̆ ̔Forecast Alert ᶛȂ 

2. ᴆ ̔ 

a. ҉  Excel ᴆȂ 

b. ᴆֲ ᵝȂ 

c. ḱ − Һ Ȃ ᴆҺ ֽ ḱ  [Ref:ŀ] ӊ╠ Ȃ 

d. ᴆ Ḡץ Ȃ 

3. ₯ Ȃ 

 

 

  

ŀ

ō

Ř

о

Ŏ
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ⱳ/ ᴆ ꜚ  

1. ᴋᵥ ᴆ ̆ Ҋңץ⌠ ꜚ ӊѿ̔ 

a. ľDiscrete orders were processed successfully ̂ ⱳ ̃Ŀ͠ 

ⱳ Ȃ 

b. ľAn error has occurred during discrete order processinĝ Ҭ

̃ĿȂ 

ᴆ Ȃ  

̆ Ῥ ᴆȂ  
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̔ 

1. ľNew/Open Purchase Order AlertĿȁMissing ASN Alert ľForecast AlertĿᴆҬ̆ 

₯ Ȃ 

̔ ԅ ᴆ Ḥ ̆ ̔New/Open Purchase Order Alert ᶛ / Missing ASN 
Alert ᶛ / Forecast Alert ᶛȂ 

 

 

№ҹץҊ₃ҩ №̔ 

1. ̔ Ȃ 

2. ̔ ԍ  e2open Ҭ ᵬ Ȃ 

3. ̔ ᵬ Ȃ 

 

  

н

о

м
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Ҭ ץ Ḥ ̔ 

1. ₯  (    ) ҩֲ ̔ 

a. ╠ᶏ ̔ Ҭ ԍ BP Codê ᶫ ף ̃̂ᶛ ̔SPZ01032C̃

 Flex ̂ ף ̃̂ᶛ ̔2011̃ ӈȂ 

֓ BP ף  Flex └Ȃ 

b. Interface Preferences ̂ Ẓ ̃̔ ԍ ̂ / Ҭ/ ⁫̃ Һ

̂ / ̃Ȃ 

c. Privacy Settings ̂ ̃̔ ₯ḱ  cookie Ȃ 

d. About̂ ῏ԍ̃: ₯ ֟ ȁ ᴆ ȁ ȁ ᶏ ᶏ

Ȃ 

e. Invalidate Token ̂ᵬ פ ̃̔ פᶏץ₯ Ȃ 

f. Exit ̂ ₮̃̔ ₯ ₮ Ȃ ᵬ ᴪ Ȃ 

 

 

ō

ŀ

Ŏ

Ř

Ŝ

Ŧ

м
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ץ ̂      ̃ Ҭ № ᵬȂ 

¶ ѿҩ֜ԑ ץ̆ Ҭ Ȃ 

ץ ¶ ȁ ȁ ̆פ ֓ῤ № ̆ ῀Ҍ № ҬȂ 

¶ ѿҩ ᵝ̆ ԍ ׆̆ Ȃ  

¶ ᵬ ‗ԍ Ȃ 

̔ 

1. ₯ Menu ץ Ȃ  

2. ₯ Home ץ Һ Ȃ 

3. ₯ ̆ № ῒ ᵬ ̂ᶛ ̔Demand CollaboratioñȂ 

a. ҩ ᵬ ̆ ₯ῒ ̂ᶛ ̔Purchase Order № Ҋ  SummarỹȂ 

4. Ӟ ᶏץ ⱳ Ȃ 

 

 

 

 

  

м

н

ŀ

о
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ᶏץ ľ Ŀⱳ Ȃ ⇔ץ ȁ − ̆Ӟ ⇔ץ ᴆ

ץ ↓ Ȃ ≢ Ữ Ȃ 

ⱳ ̔ 

¶  -  Ḃ ӥ ̆ 

¶  -  ԍ ӥ Ȃ 

 

ԍḠ ̆ ֓ ᴪ Ữ  e2open ҬȂ ⇔

Ȃ 

ᵝԍ ̔  
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Ḡ  

ҩ Ḡ ҹ ̔ 

1. ⌠ ҹ Ȃ Ҭ̆ ₯ Add to Favorites Ȃ 
 

2.  Add to Favorites Ȃ  Name Ҭ ῀ Ȃ 

3.  Save in Ҭ̆ Ḡ ᵝ ̔ 

a. Favorites Bar ̂ ̃̔ Ḡ ⌠ Ҭ̆

Ҭ ѿ Ȃ 

b. < ᴆ >̔ ӊ╠⇔ ᴋ ᴆ Ȃ Ḡ ⌠ ᴆ Ҭ̆

Ҭ ᴆ Ȃ 

c. New Folder̂ ᴆ ̃̔ ⇔ ᴆ ̆ Ḡ ⌠ ᴆ ҬȂ ῀

ᴆ ̆ Ҭ ѿ Ȃ 

4. ҹ e2open Һ ̆  Set as HomepageȂ 

5. ₯ SaveȂ 

 

Ḡ ᵝ Ȃ 
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Manage Favoriteŝ ̃ⱳ ӥ Ȃ ₯  
̂ ̃  Manage Favorites̔ 

 

 
⇔ ᴆ  

⇔ץ ѿҩ ᴆ ̆ № ⌠ ᴆ Ҭ̆׆ ᵌ ῀ ѿҩ ҊȂᵖ
ֽ Ȃ 

 

ҹ ⇔ ᴆ ̔ 

1. ₯ ̆  Manage FavoritesȂ 

2. ₯ ᴆ ⇔ץ ᴆ Ȃ ᴆ ⇔ ̆ ץ ֦ Ȃ 

3. ῀ ᴆ  Ȃ 
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↓  

↓ ̔ 

1. ₯ ̆  Manage FavoritesȂ 

2. ₯ң ץ Ȃ 

3. ᶏ ꜚ ң ̆ ꜚ ῒ ⌠ 

ᵝ Ȃ 

 

 

̔ 

1. ₯ ̆  Manage FavoritesȂ 

2. ₯ ҈ҩ Ȃ 

3. ₯ Renamĕ Ȃ 
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4. ̆ ҉  Enter ץḠ Ȃ 

Һ  

ҩ ҹҺ ̆ ץ ῒ ҹῒז Ȃ 

Һ ̔ 

1. ₯ ̆  Manage FavoritesȂ 

2. ₯ ҹҺ ҈ҩ Ȃ 

3. ₯ Replace HomepageȂ ҹҺ Ȃ 
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Һ  

ҹҺ ̆ ץ ῒ Һ ҹ 

ҹ Ȃ 

Һ ̔ 

1. ₯ ̆  Manage FavoritesȂ 

2. ₯ ╠ ҹҺ ҈ҩ ̂   ̃Ȃ 

3. ₯ Clear HomepageȂ Һ ҹ Ȃ 

−  

− ̔ 

1. ₯ ̆  Manage FavoritesȂ 

2. ₯ − ҈ҩ Ȃ 

3. ₯ DeleteȂ 
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Ҭ ҍ  

ҩ ̂ ȁ ȁ ̃ ̆ ᶏץ Ҋץ ̔Searcĥ ̃ȁSummarŷ
̃ȁHistory ̂ ̃ȁArchived̂ ̃Ȃ 

 

 

Searcĥ ̃ 

֓ Ḥ ̂ ȁ ̃ ץ ῒ ῀ ̆ ᶏ ⱳ Ȃ 

1. Ҭ ῀ ᴆȂ 

2. ₯ Search Ȃ 

3. ₯ Reset Ȃ 

 

 

  

м

н о
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Summarŷ ̃ 

̆ ᴆ ѿ ̆ ᶏ Ȃ 

1. ₯ State  Total  ↓Ҋ Ȃ 

2. Ӟ ₯ (  ) ץ ᴆ №Ȃ 

 

a. Ҭ ῀ ᴆȂ 

b. ₯ Search Ȃ 

c. ₯ Reset Ȃ 

d. ₯ (  ) Ȃ 

 

 

 

 

м

н
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Ř
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History ̂ ̃ 

ԅ ’̆ ꜚ ҩ ᵬ Ԋᴆ̂ ȁ ̃ ᾢ

Ȃ 

1. Ҭ ῀ ᴆȂ 

2. ₯ Search Ȃ 

3. ₯ Reset Ȃ 

 

4.  Change Field Ȃ 

5.  Operation Type Ȃ 

6. Ḥ ̂ ץꜚ ↓̃Ȃ 

7. Ȃ 

 

 

м

н о



 

 

 

 34 

Archived̂ ̃ 

ȁ ҹľReceivedĿľCancelledĿ̆ғ ḱ  180 ̆
֓ ҹľArchivedĿȂ 
 

̆ ᵬ ҬḠ  360 ̆ӊ ׆ Ҭ Ȃ 

1. Ҭ ῀ ᴆȂ 

2. ₯ Search Ȃ 

3. ₯ Reset Ȃ 

 

  

м
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ᴆ 

ᶏ  Edit Filters ̂ ᴆ̃ ᵝ Ȃ ץ ȁ ↓

ᵝȂ 

1. ₯ᴋѿ ᴆ ҉ Ȃ 

2. ₯ Edit Filters ̆  Edit Filters Ȃ 

a. ̆  ResetȂ 

  

м

н

ŀ
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׆ .3 ╠ Ҭ ᵝ̆ ₯ Selected Filters ↓Ҭ ᵝ ̆ ₯

ῒ  Available Filters ↓Ȃ 

4. ╠ Ҭ ᵝ̆ ₯ Available Filters ↓Ҭ ᵝ ̆ ₯

ῒ  Selected Filters ↓Ȃ 

5. ᶏ ῃ ̆ ᵝ׆ Selected Filters ↓ ꜚ⌠ Available Filters ↓Ȃ 

6. ᶏ ῃ ̆ ᵝ׆ Available Filters ↓ ꜚ⌠ Selected Filters ↓Ȃ 

7. ↓ ҉ ᵝ ̆  Selected Filters Ҭ ₯ ᵝ ̆

₯ ҉ Ҋ ↓ ᵝȂ 

̔Ӟ ᶏץ ᾣ ̆ Ҭ ꜚ ᵝ̆ ῒ ⌠ ᵝ Ȃ 

8. ₯ Save and Close Ḡ ῏  Edit Filters Ȃ 

9. ₯ Cancel ῏  Edit Filters Ȃ 
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ᴋᵥ ᵝ҉̆ ѿҩ ΐᵣ ̆ ᶏ ľ Ŀⱳ Ȃ 

1. ₯ ᵝ Ȃ 

2. ꜚ ̆ / Ȃ 

3. Ӟ ץ ῀ / Ȃ 

 

ꜚ ῃ  

ꜚ ῃ ᴪ ῀ ᶫ ᾟ ↓ ̆ ≠ ԅ ⱳ Ȃ 

1. ῀ № ᴆȂ ᴪ ₮ѿҩ ̆ ῀ ұ Ȃ 

2. ᶏ ѿҩ ҩṿȂ 

̔ ṿ └ҹ 5000 Ȃ 

3. Ӟ ץ ₯ Select All ṿȂ 

4.  Available ҬȂ 

5.  Selected  ҬȂ 
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Ḥ  

1. ҩ ᵝҬ̆ Ả Ḥ ̂    ̃҉̆ Ҋץ ᵬ ̔ 

¶ ᵥ№ ṿ̆ 

¶ ᵥ ᴆ̆ 

¶ ᵥ ṿ̆ 

¶ ᵥ Ȃ 

 

 

 

Ḡ ᴆ 

Ḡץ ᴆ̆ץḂ Ȃ 

Ḡ ᴆ̔ 

1. ₯ Save Search Ȃ 

2. ῀ Ȃ 

3. ₯ Save ץḠ ᴆȂ 

 
  

м
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4. ₯ ̆  Saved Search Editor ̆ Ḡ − Ȃ 

a. ҩ ᴆ ҹ ṿ̆ ₯ Ȃ ₯

ҩ ᴆ ҹ ṿ̆↕ ῀ ̆ ῏ ᵝ ꜚ ᾟȂ 

b. Ḡ ̆ ῀ Ȃ 

c. − Ḡ ̆ ₯ Ȃ 

d. ₯ Update Ḡ Ȃ 

 

 

 

5. ₯ Saved Searches Ҋ ̆℗ ⌠ ӈ ῒז ᴆȂ 
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↓  

ץ ↓ ҉ ⌠ ῏ ȁ Ȃ Ώ῀ ץ ↓
҉֜ ᵬ ֓ҙⱵ Ȃᶛ ̆ΐ ᶫ ץ ᶫ Ȃ 

 

ᶏ ↓  

1. ₯ⱴ ӈ ᴆȂ 

2. ℗ ↓ ̂AŕZ̆1ŕ3̃ ̂ZŕĂ3ŕ1̃ ̆ ₯ Ȃ ↓

Ȃ 

3. ԍ ↓ ̆ ᶏ ҉ѿ Ҋѿ Ȃ 

a. Ӟ ץ ῀ ₯ Jump Ȃ 

4. Ҋ ץ Ȃ 

5. ₯Ҋ  Export̆ ↓ ₮ҹ .tsv ᴆȂ 

6. ᵝ ̆ ꜚȂ 

7. ₯ ⱴ ̆ Ҭ Ȃ 

 

8. ‟ ȁ ȁ − ↓̆ ₯↓ ҈ҩ ᵬȂ 

̔ ֽ ╠ Ȃ 

9. ӄ ̆  Open Table Editor ץ̆ ӈ Ȃ  
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ᶏץ ↓ ҉ ᵝȂ 

1. ₯  Open Table Editor Ȃ 

a. ₯↓ ҈ҩ ̆  Open Table Editor Ȃ 

 

  

ŀ

м
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2.  Define Grid Columns Ҭ̔ 

a. ׆ ╠ ↓̆ ₯ Table Columns ↓Ҭ ↓ ̆ ₯

̆ ῒ ꜚ  Available Columns ↓Ȃ 

b. ╠ ⱴ↓̆׆ Available Columns ↓Ҭ ↓ ̆ ₯

̆ ῒ ꜚ  Table Columns ↓Ȃ 

c. ᶏ ῃ ̆ ↓ Table Columns ׆↓ ꜚ⌠ Available Columns ↓Ȃ 

d. ᶏ ῃ ̆ ᵝ׆ Available Columns ↓ ꜚ⌠ Table Columns ↓Ȃ 

e. ↓ ҉↓ ̆ ₯↓ ץ Ҭ ↓̆ ₯ ҉ Ҋ

↓↓Ȃ 

̔Ӟ ᶏץ ᾣ ̆ Ҭ ꜚ ↓̆ ῒ ⌠ ᵝ  

f. ѿ↓ⱴ῀⌠‟ ↓ ̆ ₯‟ / ‟ Ȃ 

g. ↓̆ ₯ / Ȃ 
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3.  Define Multi - Column Sort Ҭ̔ 

a. ׆ Ҭ ↓̆ ₯ Table Columns ↓Ҭ ↓ ̆ ₯ ̆

ῒ ꜚ  Available Columns ↓Ȃ 

b. ↓ⱴ῀ Available Columns ↓Ҭ ׆̆ ↓ ̆ ₯ ̆

ῒ ꜚ  Table Columns ↓Ȃ 

c. ᶏ ῃ ̆ ↓ Table Columns ׆↓ ꜚ⌠ Available Columns ↓Ȃ 

d. ᶏ ῃ ̆ ᵝ׆ Available Columns ↓ ꜚ⌠ Table Columns ↓Ȃ 

e. ↓↓ ̆ ₯↓ ץ Ҭ ↓̆ ₯ ҉ Ҋ

↓↓Ȃ 

̔Ӟ ᶏץ ᾣ ̆ Ҭ ꜚ ↓̆ ῒ ⌠ ᵝ  

f. ℗ ↓ ̂AŕZ̆1ŕ3̃ ̂ZŕĂ3ŕ1̃ ̆ ₯ Ȃ 
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4.  Define Vertical Details  Ҭ̔ 

a. ׆ ╠ Ҭ ᵝ̆ ₯ Table Columns ↓Ҭ ᵝ ̆

₯ ̆ ῒ ꜚ  Available Columns ↓Ȃ 

b. ╠ Ҭ ⱴ ᵝ̆׆ Available Columns ↓Ҭ ᵝ ̆

₯ ̆ ῒ ꜚ  Table Columns ↓Ȃ 

c. ᶏ ῃ ̆ ᵝ׆ Table Columns ↓ ꜚ⌠ Available Columns ↓Ȃ 

d. ᶏ ῃ ̆ ᵝ׆ Available Columns ↓ ꜚ⌠ Table Columns ↓Ȃ 

e. ↓ ҉ ᵝ ̆ ₯ ᵝ ץ Ҭ ᵝ̆ ₯ ҉ Ҋ

↓ ᵝȂ 

̔Ӟ ᶏץ ᾣ ̆ Ҭ ꜚ ᵝ̆ ῒ ⌠ ᵝ  

f. ѿ ᵝ̆ ₯ / Ȃ 

5. ̆ ₯ Save and Close ץḠ Ȃ 
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Ҭ ᵬ ꜛ └ᾝ Ȃ ױ ꜛ ԅ ᵝ Ȃ 

׆ ⌠ ҩ ̆ ᶫ ̆ ץ ⌠ӊ╠ ҩ Ȃ 

ᶛ̔ 

 

Back to ᴪ ץ ΐ ̆ ԍ ⌠ Ȃ 

ᶛ̔ 
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ᵬ 

ᵬ  

Ҋץ ԍ ᵬ ѿ №̔ 

¶   

o ᶏ  Flex ⇔ ̆ ᶫ ᴰ ̆ 

o ᶫ ᶏ ṿ Ȃ 

¶ ̂ASÑ   

o ᶏ ᶫ ⇔ ̂ASÑ  Flex ᴰ Ḥ Ȃ 

¶   

o ᶏ  Flex ⇔ ᶫ ᴰ Ḥ Ȃ 
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⇔ ҹľNewĿ Ȃ ԍ ᶫ ᴰ  Flex Ḥ ̆ᶛ ȁ ȁ
Ȃ 

ᶫ Ȃᶫ ץ Ҋץ ̔ 

¶ ̆ 

¶ ȁ ȁᴇ /  MPN̂└ ᴆ ̃ ṿ ḱ ץ̆  Flex 

ȁ ȁᴇ /  MPN̆  

¶ №ҹ ҩ ̆ 

¶ ҹ 0 Ȃ 

 

⇔ ҹľOpenĿȁľDelivery CompletedĿȂ ֽ ᶫ ̆
ӊ ⌠ľReceivedĿȂ 

 

 

Ҭ Ḥ №ҹ 4 ҩ ̔ 

ץ ¶ ҩ Ȃ 

¶ ҩ ֽ ѿҩ Request Schedulê ⅞̃Ȃ 

¶ ҩ Request Schedule ץ ҩ Promise Schedulê ⅞̃Ȃ 

  

 Ȃ ᵖҌ ԍץҊ ᵝ̔PO Number̂ ̃ȁCreation 
Datê ⇔ ̃ȁBuyer Namê ӯ ̃ȁSupplier Namê ᶫ ̃ȁ
Payment Termŝ ט ̃ȁFreight Termŝ ̃ȁHeader Statê
̃ȁPurchasing Agreement̂ ̃Ȃ 

 ԋ Ȃ ᵖҌ ԍץҊ ᵝ̔Line Number̂ ̃ȁFlex 
Internal Item ̂Flex ῤ ̃ȁPO Revision̂ ̃Ȃ 

⅞ ҈ Ȃ ᵖҌ ԍץҊ ᵝ̔Request ID̂ ̃ȁMPN̂└
ᴆ ̃ȁUnit Price ̂ ᴇ̃ȁTotal Line Qty ̂ ̃ȁRequested Ship 

Datê ̃ȁRequested Delivery Date ̂ ט֜ ̃ȁRequest 
Statê ̃ȁShip- To Addresŝ ̃Ȃ 

⅞ Ȃ ᵖҌ ԍץҊ ᵝ̔Promise ID̂ ̃ȁPromise 
MPN̂ └ ᴆ ̃ȁPromise Pricê ᴇ ̃ȁPromise Quantity ̂

̃ȁPromised Estimate Ship Date ̂ ̃ȁPromised Estimated 
Arrival Date ̂ ⌠ ̃Ȃ 
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e2open ᶏ ̂Statẽ ̂Status̃ Ȃ 

 

PO  PO   

Neŵ ̃ Neŵ ̃ ⱴ ⌠ e2open № Ȃ 

Ҍ ԍ ̆ ľDelivery CompletedĿȂ 

Open̂ ̃ Open̂ ̃  Flex ERP № Ȃ 

Pending Approval
̂ ‰̃ 

 Flex ѿ ‰̂MPNȁ ȁ ᴇ
Ҍ ̃ № Ȃ 

Rejected̂
̃ 

ѿҩ ҩ ֲ ᶫ ̂MPNȁ ȁ ᴇ Ҍ
̃ № Ȃ 

Cancel Requested 
-  Buyer̂  
-  ӯ ̃ 

ӯ ҹ 0 ᶫ № Ȃ 

Split - Flex 
Pending Action
̂ № -   
Flex ᵬ̃ 

ᶫ № № Ȃ  Flex Ȃ 

Delivery 
Completed̂ ֜

̃ 

ֽ ԍ ̆ ⱴ № Ȃ 

Accepted̂
̃ 

Accept̂ ̃ ᶫ ⅞ № Ȃ ȁ ȁᴇ  
MPN ҍ ȁ ȁ ᴇ  MPN Ȃ 

Cancel Requested 
-  Buyer̂  
-  ӯ ̃ 

ᶫ ӯ  Promise Quantity ҹ 0 №
Ȃ  Flex Ȃ 

Accepted 
with Changes
̂ ᵖ
̃ 

AWĈ ᵖ
̃ 

ᶫ ⅞ᵖ ȁ ȁᴇ /  MPN ԅ
№ Ȃ 

Approved̂
‰̃ 

 Flex ‰ԅ ᶫ ̂MPNȁ ȁ ᴇ
Ҍ ̃ № Ȃ 

Cancel Requested 
-  Buyer̂  
-  ӯ ̃ 

ᶫ ӯ ҹ №
Ȃ 

Cancel Requested 
-  Supplier ̂

 -  ᶫ ̃ 

ᶫ ’Ҋ ҹ 0 № Ȃ
 Flex Ȃ 

Shipped̂
̃ 

 ᶫ ҹ ғ ԍ ԍ №
Ȃ 

Received̂
̃ 

  Flex ⇔ ԅ № Ȃ 
̆ 

ᶫ № Ȃ 

Cancelled
̂ ̃ 

 № Ȃ 

 

 

  



 

 

 

 49 

 

̔ 

1.  Menu Ą Demand CollaborationȂ 

2.  Summarŷ ̃ȁSearcĥ ̃ȁHistory ̂ ̃  Archived̂ ̃

Ḥ Ȃ 

 

 
̔ ԅ ῏ ȁ ȁ ᵬ Ḥ ̆ ̔ Ҭ ҍ Ȃ 

  

н

м
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̔ 

1. ↓ Ҭ̆ ₯ Ȃ 

̔ ԅ ῏↓ Ḥ ̆ ̔ ↓ Ȃ 

2. ҉̔ 

a. Ḥ ̆ 

b. ⅞Ḥ ̆ 

c. ₯ Shipment Info ̆ ҍ ῏ Ȃ 

d. ₯ Receipt Info  ̆ ҍ ῏ Ȃ 

e. ₯ ̆Ҋ  PDF ᴆȂ 

f. ₯ ⅞ Ҭ ̆  Open Table Editor  ᵝ/↓̆ 

̔ ԅ ῏ ⱳ Ḥ ̆ ̔ Ȃ 

g. ₯ State Ҋ ̆ ѿҩ ̆ ₯ Filter  ⅞Ȃ 

h. ₯Ҋ  Export̆ ⅞Ḥ ₮ҹ .tsv ᴆȂ 
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̂ASÑ  

 

ᶫ Ҭ ⇔ ̂ASÑ Ȃ Ҍ Ȃ 

 

 e2open ץľShippedĿ ⇔ ѿҩ ̆ᴪ ῏ ҹľShippedĿȂ 

 

 

Ҭ Ḥ №ҹ 2 ҩ ̔ 

ץ ¶ ҩ Ȃ 

  

 Ȃ ᵖҌ ԍץҊ ᵝ̔Shipment ID̂ ̃ȁSupplier ID
̂ᶫ ̃ȁShipment Datê ̃ȁEstimated Arrival Date ̂ ⌠

̃Ȃ 

 ԋ Ȃ ᵖҌ ԍץҊ ᵝ̔Flex Company ID̂ Flex Ὲ ̃ȁ
Shipment Line ID ̂ ̃ȁDate Commit Typê ̃ȁFlex Item 
No.̂ Flex ̃ȁShipped Quantity ̂ ̃ȁBoxeŝ ̃ȁWeight̂
̃ȁWeight Basis (UOM)̂ ᵝ̃Ȃ 

 

 

e2open ᶏ ̂Statẽ ̂Status̃ Ȃ 

 

 ASN Flex 
 

 

Shipped̂
̃ 

 ᶫ ⇔ ԅ № Ȃ 

Pending 
Approval̂
‰̃ 

 Flex ѿ ‰̂MPNȁ ᴇ Ҍ
̃ № Ȃ 

Approved̂
‰̃ 

 Flex ‰ԅ ̂MPNȁ ᴇ Ҍ ̃ № Ȃ 

Rejected̂
̃ 

 Flex ԅᴋᵥ ̂MPNȁ ᴇ Ҍ ̃ № Ȃ 

Received̂
̃ 

  Flex ERP Ҭ ғ ᴰ  e2open № Ȃ 

Cancelled̂
̃ 

 ᶫ № Ȃ 
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̔ 

1.  Menu Ą Demand CollaborationȂ 

2.  Summarŷ ̃ȁSearcĥ ̃ȁHistory ̂ ̃  Archived̂ ̃ Ḥ

Ȃ 

 

̔ ԅ ῏ ȁ ȁ ᵬ Ḥ ̆ ̔ Ҭ ҍ Ȃ 

 

̔ 

1. ↓ ҉̆ ₯ Ȃ 

̔ ԅ ῏↓ Ḥ ̆ ̔ ↓ Ȃ 

2. ҉̔ 

a. Ḥ ̆ 

b. Ḥ ̆ 

c. ₯ Ҭ ̆  Open Table Editor  ᵝ/↓̆ 

̔ ԅ ῏ ⱳ Ḥ ̆ ̔ Ȃ 

d. ₯ State Ҋ ̆ ѿҩ ̆ ₯ Filter  Ȃ 

e. ₯Ҋ  Export̆ Ḥ ₮ҹ .tsv ᴆȂ 
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̔ 

1.  Shipment List Ȃ 

̔ ԅ ῏↓ Ḥ ̆ ̔ ↓ Ȃ 

 

̔ 

2. ᶏ ᵝḱ ṿȂ 

a. ꜚ̆ ᵝȂ 

3. ₯ Supplier Update Ȃ 

 

̔ 

4. ᶏ Ȃ 

5. ₯ CancelȂ 
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ľReceivedĿ⇔ ̆ ԍ ᶫ ᴰ Ḥ Ȃ 
 

 e2open ⌠ѿҩ ̆ᴪ ̔ 

¶ ῏ ҹľReceivedĿȂ 

¶ ῏ ҹľReceivedĿȂ 
 

 

Ҭ Ḥ №ҹ 2 ҩ ̔ 

ץ ¶ ҩ Ȃ 

  

 Ȃ ᵖҌ ԍץҊ ᵝ̔Receipt ID ̂ ̃ȁSupplier ID
̂ᶫ ̃ȁTransaction Date ̂֜ ̃ȁFlex Receiving Site ̂Flex 

̃Ȃ 

 ԋ Ȃ ᵖҌ ԍץҊ ᵝ̔Receipt Line ID ̂ ̃ȁ
Item number̂ ̃ȁAssociated PO number̂ ῏ ̃ȁDelivered 
Quantitŷ ט֜ ̃Ȃ 

 

 

e2open ᶏ ̂Statẽ Ȃ 

 

  

Received̂
̃ 

 e2open ׆ Flex ERP ⌠ № Ȃ 

Cancelled̂
̃ 

 Flex ERP Ҭ № Ȃ 
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̔ 

1.  Menu Ą Demand CollaborationȂ 

2.  Summarŷ ̃ȁSearcĥ ̃ȁHistory ̂ ̃  Archived̂ ̃

Ḥ Ȃ 

 

̔ ԅ ῏ ȁ ȁ ᵬ Ḥ ̆ ̔ Ҭ ҍ Ȃ 
 

 

̔ 

1. ↓ Ҭ̆ ₯ Ȃ 

̔ ԅ ῏↓ Ḥ ̆ ̔ ↓ Ȃ 

2. Ҭ̔ 

a. Ḥ ̆ 

b. Ḥ ̆ 

c. ₯ Ҭ ̆  Open Table Editor  ᵝ/↓̆ 

̔ ԅ ῏ ⱳ Ḥ ̆ ̔ Ȃ 

d. ₯ State Ҋ ̆ ѿҩ ̆ ₯ Filter  Ȃ 

e. ₯Ҋ  Export̆ Ḥ ₮ҹ .tsv ᴆȂ 
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ᴆ 

ⱴ ᴆ ᴆȂ 

 

Ҋᵝץ Ḡ ᴆ̔ 

¶ / ↓ ̆ 

¶ / Ȃ 

 

ҩ ᾛ ⱴ ҩ ᴆ̆ ҩ ᴆ Ȃ 

 

ҹ ᾧ ̆ ҩ ᴆ ҹ 10MBȂ 

 

ᴆ 

ᴆ̔ 

1. ↓ Ȃ 

̔ ԅ ῏ ֓ Ḥ ̆ ̔ ↓  /  / Ȃ 

2. ₯ ̔ 

¶ / ⱴ ᴆȂ 

¶ / ⱴ ᴆȂ 

̔ Ҭ ᴆ Ȃ 

 

  

н

н

н
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3.  Attachment List Ҭ̆ ץ ᴆ Ḥ Ȃ 

4. ₯ ᴆ Ҋ ᴆȂ 

5. ₯ Add ⱴ ᴆȂ 

 

a. ᴆ ⌠ ̆ ₯ Or select file ׆  Ȃ 

b. ̆  Description  ᵝ ⱴ Ȃ 

c. ₯ UploadȂ 

 

 

  

о

п р
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/ ᵬ 

/ ᵬ  

Flex / Ḥ ⌠ e2open Ȃᶫ ᶫױז / ṿȂ 

 

e2open ᴪ ṿ Ḃץ̆ ᵬ Ȃ 

 

҉ץ ῤ ᴪ  e2open MCV Ҭ̆ᶫӯ ᶫ ᶏ Ȃ 

 

ᵬ 

ȁᶫ ץ ֜ Ȃ ῏ ҹľ ᵬĿ̂ ҹľCollabĿ̃̆ Һ ᾝ
ѿ ѿ ̔ 

¶  ͠ Flex Company ID̂ Flex Ὲ ̃̆ 

¶ ᶫ  ͠Supplier ID ̂ᶫ ̃̆ 

¶  ͠ Flex Item No. ̂Flex ̃Ȃ 
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/  

/  

/ Ḥ ̔ 

1.  Menu Ą Demand Collaboration Ą Search Forecast/Inventory Ȃ 

2.  Search Forecast/Inventory Ҭ̆ Ҭ ῀ ᴆȂ 

3. ₯ Search Ȃ 

4. ₯ Reset Ȃ 

 

̔ ῒז ᵬҍᴋᵥῒז Ȃ ԅ Ḥ ̆ ̔ Ҭ ҍ
Ȃ 

 
 

  

о

н

п
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ᵬ  

Collaboration Selector ̂ ᵬ ̃ ↓₮ԅ  Search Forecast/Inventory / ҉
ᶫ ᴆ ⌠ ᵬȂ 

 

 Collaboration Selector Ҭ̔ 

1. ₯ⱴ ӈ ᴆȂ 

2. ℗ ↓ ̂AŕZ̆1ŕ3̃ ̂ZŕĂ3ŕ1̃ ̆ ₯ Ȃ ↓

Ȃ 

3. ₯  ̆ ̆ ↓Ȃ 

̔ ԅ ῏ ⱳ Ḥ ̆ ̔ Ȃ 

4. ԍ ↓ ̆ ᶏ ҉ѿ Ҋѿ ȂӞ ץ ῀ ₯ Jump Ȃ 

5. Ҋ ץ Ȃ 

6. ₯Ҋ ̔ 

a. Export̔ ₮ҹ .tsv ᴆ̆ 

b. File Download̔Ҋ ҹ .xlsx ᴆȂ 

7. ᵝ ̆ ꜚȂ 

8. ᶏ ѿҩȁ ҩ ᵬ̆ ₯ View  Multi - Collab Vieŵ ᵬ ̃

Ȃ 

 

 

 

  






















